Circulation No. xxxx-xx-xx

RARE SPECIES OR UNUSUAL RECORD REPORT FORM

The Records Committee requires that records of species that are rare or are seen in unusual circumstances in terms of numbers, location or date are substantiated by details of the observation, either a description of the bird(s) seen, or a photograph, or preferably both. This process of record assessment is an important part of the Society’s ‘quality control’ work with regard to the list of bird species that have been seen in Hong Kong. 
The latest list of species, for which descriptions are always required, is posted on the website. For other species, observers should be aware of their normal patterns of occurrence through consultation of The Avifauna of Hong Kong, in addition to the HKBR. For guidance on writing a description, please consult the ‘first’ papers in the HKBR. Records can be submitted in English or Chinese.

It is preferred that the following form is used for submitting records, though it is appreciated it may not be possible to provide details for every category. One form per record, which may be a single bird or a flock of birds, should be used; i.e. multiple records of the same individual birds can be submitted on one form, but records of different individuals of the same species seen in separate locations or on separate dates should be submitted on separate forms.

Please note that you do not have to be the finder of a rare species in order to submit a report. All reports submitted are welcome, as long as supporting details in the form of photographs or description are provided.

Sketches are always very useful, and these should be attached on a separate sheet when available, or scanned and inserted into the file. If you have photographs, please embed the photos in this form for ‘straightfoward’ records. For records of distant, difficult to identify or extremely rare species, including firsts, please send a disc containing full resolution photos to the address below (see below for file naming convention). If you have recorded vocalisations, please send a copy, preferably as a .wav file. Recordings on MD or tape are also acceptable.

This form (page 2 only is necessary) should be sent via e-mail to gjcarey@asiaecol.com.hk. If you have digital photos on a disk, send these to 127 Commercial Centre, Palm Springs, Wo Shang Wai, Yuen Long, N.T. 
Please use the following format to name files:

This Unusual Report Form: species name yyyy-mm-dd
Eg. Hodgson's Hawk Cuckoo 2001-04-23
Digital Photos: species name yyyy-mm-dd I-xx
Eg. Hodgson's Hawk Cuckoo 2001-04-23 I-01

Please retain a copy of each record you submit to guard against the unlikely event of loss during RC processing
SPECIES 
:

DATE 
:

PLACE
:

OBSERVER NAME
:


NO. OF BIRDS
:

SEX:  (if known)
:

AGE:  (if known)
:

TIME
:

TOTAL DURATION
:

DISTANCE FROM BIRD
:

OPTICAL AIDS USED
:

WEATHER AND LIGHT CONDITIONS:

PREVIOUS EXPERIENCE OF THIS OR SIMILAR SPECIES:

ANY WHO DISAGREE?:


OBSERVER ADDRESS:


OBSERVER TELEPHONE/E-MAIL/FAX NO.:


FINDER:


OTHER OBSERVERS:


NAMES OF ANY PHOTOGRAPHERS:


DESCRIPTION (provide as detailed a description as possible, including all details noted whether considered important or not, preferably based on notes taken at the time of observation before reference to books; attach extra sheets if required):
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